
 
 

Student Responsibilities  

Attendance (1)  
Students should always arrive on time, if the student cannot attend a class due to valid reason, he/she should inform 

NACPT prior to his absence. If student is ill and he/she should not attend class, in order not to contaminate other 

students. A medical note should be provided to the college in this situation.  

A student who misses the scheduled class for more than two consecutive days, is at high risk of having his/her training 

session for that course terminated by NACPT and may need to repeat the course from beginning. Only 

medical/extenuating circumstances can be accepted and must be accompanied by a medical note/proof as evidence, 

Students are responsible for make any arrangements including missed content.   

If a student miss multiple courses more than two times each, then they are at high risk of a possible termination from 

their enrolled program and they may need to repeat the entire training program. Only medical/extenuating reasons 

can be accepted, and you must bring medicate note /Proof for any arrangements.  

If students miss any of their classes/training, for other than medical/extenuating reasons, they are not allowed to 

receive additional assistance from the college/instructors. They must obtain as much help from the upcoming helping 

session or in the mandatory session. Please note, these sessions will not be repeated. These sessions are not a repeated 

class, but rather specified topics that will be discussed.  

Please be in the class at least 5 min prior starting the class. Students who are more that 20 minutes late for class, 

without significant reason, may be asked to leave at the discretion of the instructor.  

 Exams/Quizzes/Assignments (2)  

All exams and assignments must be completed as per the NACPT schedule. Exams can only be deferred with an 

agreement with NACPT for medical/Extenuating reasons only, for which a doctor’s notice/Proof is required. 

Arrangements for any missed exam must be made by the student within 48 hours. Any student who fails to make prior 

arrangements within this grace period will receive “zero” on the exam. In order to pass the course, the student may 

need to retake the course form the beginning.  

Before the exam students will have to turn off and tuck away their cell phones. Cell phone usage during any evaluation 

will lead to receiving a “zero.” The only thing allowed to the exam is pen and calculator (if permitted). Students should 

always bring scientific calculator for exams when required. Using cell phones as a substitute is prohibited.  

When attending classes and exams/quizzes, if the student arrives 30 min late, the student will not be able to attend 

the class, exam/quiz. He/she will have to write the exam/quiz on another day, being subject to penalty.  

If assignments/exam/quiz are not performed as scheduled and if the student does not make the appropriate 

arrangements by the next class, they will automatically receive a “zero.”  As per the evaluation policy, if a student 

receives an examination grade between 45-55% and will be permitted to attend a scheduled re-examination session. 

As per the evaluation policy, if a student receives a final grade of below 45%, you must repeat the course in order to 

continue in the program, at your own expense.  

Students should submit assignments/projects by hardcopy to instructors, if a student has a valid reason with evidence 

to not submit his/her assignment/project, he/she may have 1 week to submit it without penalty. If the student can’t 



 
 

make it, he/she should send a softcopy by due date to the instructor, and as soon as possible they should bring 

hardcopy   

by next class to the specific instructor. Students that do not submit their hardcopy assignment/project on time without 

valid reason will receive a penalty.   

As per our college policy, missing assignments or evaluations is subject to penalty with the reduction of 5% marks for 

two days and after two days from the due date the students will automatically receive zero, with the exception of 

medical/extenuating reasons and proof of notice in advanced.   

A student that will submit an assignment copied by someone else's work or ideas and passing them off as one's own, 

will automatically receive a “zero”, with no chance to re-submit. This is considered plagiarism.  

A student that is caught cheating, will automatically get zero, with no chance to re-write. Cheating and plagiarism are 

strictly prohibited. All students are requested to refrain from engaging in such activities.  

Classes (3)  

Students are not permitted to be in the laboratory alone, they should always be accompanied by a teacher/technician.  

It is strictly prohibited for students to eat in laboratory or boardroom; they should eat in the designated areas, kitchen 

or front reception.  

All students are expected to be engaged during class time. Students who sleep in class or read non-class materials during 

class disrupt the course, as do students who engage in other non-class activities such as using a cell phone and working 

on an assignment for another course. This behavior disrupts the learning environment for all involved and 

compromises the learning process.  

Lectures should not be video/sound recorded.   

Students should know that the student-instructor interaction should be professional. Students should not submit 

resumes to instructors. Students will get future help with the job assistance program. Instructors can guide students 

but at the appropriate moment and not during courses. Your job assistance program will start towards completion of 

your final semester; and therefore, you have to wait to appropriate time to get the job assessment from alumni and 

instructors.  

Tuition Payment (4)  

Once the payment plan is given to the student, the student has a period of 5 business days to revise and request for 

tuition payment plan adjustments. Once the payment plan is finalized it cannot be changed, and post-dated cheques 

have to be given within 10 business days. If student would like to make any adjustment to his/her payment plan, due 

to extreme conditions, he /she will have to make request via letter or email to the college.  

An email will be sent to students as a reminder for tuition payment, but it is the student’s responsibility to make sure 

he/she has the appropriate funds by the date that has been agreed. Please note that the cheque can be deposited within 

5 business days of the date of the cheque. to hold a cheque the student is responsible to inform NACPT in writing, by 

letter or by email.  



 
 

Missing Payment or failure to make appropriate payment arrangements on time may lead students to be terminated 

from the program. Students need to be on the top of the payment schedule and need to communicate with the 

accounting department on any issues or delays.   

If the tuition payment cheque is returned (bounced) the student will have to pay an additional fee of $100 CAD and 

make the full payment within 2 business days via new cheque or email transfer.  

If a program gets terminated for any reasons, the students are required pay for the period that they have studied at 

NACPT. Prior to the half way point, students are responsible for covering the tuition portion that they completed. After 

midpoint of the program, the students are required to pay the full tuition fee and no grant will be provided for any 

terminated students.  

Without clearing the any outstanding payments on time, students cannot graduate/get credential from any specific 

programs.  

 Other  

Students are not allowed to take out of the school premises any book from library.  

Students can use books from library only within the school premises.  

Students are not allowed to use main printer. If student needs to print, he/she should ask NACPT staff to print for them 

and pay the applied fees ($0.05/page). Maximum number of pages for printing is 20 pages each time.  

Students who negligently lose, damage, destroy, sell, or otherwise dispose of college property placed in their possession 

or entrusted to them will be charged for the full extent of the damage or loss and be subject to disciplinary action.  

Students have a responsibility to keep the College informed of any changes in name, address, email address, and 

telephone number.  

As part of the Job Assistance program, students should consent to use their photos for educational material networking 

purposes. Students who have not singed a consent to use their photos; it is their responsibility not to appear in 

photographs in school premises.  

Students who do not consent will not participate in the Job Assessment program.  

Cell phone usage will not be permitted in class. We ask all students to turn their phones off or keep on silent. If a student 

needs to use their phone, they may excuse themselves from class in a quiet manner. We expect you to respect the 

learning environment, other students, NACPT staffs and instructors at a high level of professionalism and positive 

attitude.  

I, __________________________________ understand NACPT's Students Responsibilities.    

  

____________________________________         _______________________  

Student Signature             Date  

  


